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Agenda
· Item #1
· Item #2
· …

Discussions notes
Insert references to decisions and action points in table below.



Decisions taken and Action Points
	Telco# – AP#
	Description and Comments
Insert description of the discussion point 

	
	Decisions and Actions
List the decisions taken and the actions needed

	
	Who/When/What #1
First action linked to the decision

	
	Who/When/What #2
… second action linked to the decision – if needed

	Telco# – AP#
	Description and Comments
Insert description of the discussion point 

	
	Decisions and Actions
List the decisions taken and the actions needed

	
	Who/When/What #1
First action linked to the decision

	
	Who/When/What #2
… second action linked to the decision – if needed

	Telco# – AP#
	Description and Comments
Insert description of the discussion point 

	
	Decisions and Actions
List the decisions taken and the actions needed

	
	Who/When/What #1
First action linked to the decision

	
	Who/When/What #2
… second action linked to the decision – if needed

	Telco# – AP#
	Description and Comments
Insert description of the discussion point 

	
	Decisions and Actions
List the decisions taken and the actions needed

	
	Who/When/What #1
First action linked to the decision

	
	Who/When/What #2
… second action linked to the decision – if needed

	Telco# – AP#
	Description and Comments
Insert description of the discussion point 

	
	Decisions and Actions
List the decisions taken and the actions needed

	
	Who/When/What #1
First action linked to the decision

	
	Who/When/What #2
… second action linked to the decision – if needed





Any Other Business


Next phone conference
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